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Overview

This guide provides the basic information for tagging Strategy documents with Microsoft® Word 2007. It
also provides an example of tagging a strategy document with StratML schema.

Please note that Microsoft Word Professional or Enterprise version is required. Other versions of Word
do not support XML with custom schemas.

In general, the steps for tagging strategy documents with Microsoft Word are:

e Attach StratML Schema to the document
e Apply XML tags and attributes
e Save the document as XML

The steps are as described below.

Attach StratML Schema to the document

1. Download the StratML schema from the official site (currently
http://xml.gov/stratml/draft/StrategicPlan.xsd) and place it in a local folder (such as
C:\StratML\StrategicPlan.xsd).

2. Open the strategy document to be tagged with StratML in Word 2007.

Go to the Developer tab in the ribbon at the top:
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NOTE: If your system does not show the Developer tab (as shown in the illustration below), follow the

steps given below:
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e Go to Word Options tab at the bottom and click on Show Developer tab in the Ribbon and

press OK.
Word Options
l Fopular ] .- . :
l—& Change the most popular options in Waord.
Display
Proaofing Top options for working with Waord
Save Show Mini Toolbar on selection @i
. Enable Live Preview L
Advanced

‘Show Developer tab in the Ribboni <=
Customize Always use ClearType
Zpen e-mail attachments in Full Screen Reading view G

Add-Ins

Colar scheme: Blue | w
Trust Center

ScreenTip style: | Show feature descriptions in ScreenTips b
Resources

e When the Developer tab shows up, click on it. Click on the button “Schema”.
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e This opens a dialog box Templates and Add-ins.

e Click on Add Schema button in the dialog box.

Templates and Add-ins

Templates | ®ML Schema | %ML Expansion Packs || Linked £55

Aevailable ML schemas

Checked schemas are currently attached;

add Schema.. . ]

[ Schema Library. .. ]

| M options... |

Schema Information

LRI
Path:

Schema walidation options

[ Iivalidate document against attached schemas

[] allow saving as XML even if ot walid

Qrganizer. .. Ik ] [ Cancel

e A Window opens up that asks you to give the location of the schema.

e C(Click on Open and click on OK in the dialog box that opens. Browse to the location where
the schema is placed (C:\StratML\StrategicPlan.xsd).
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Add Schema

Lockin: | () StrathL v| @-@ X oE-
@ My Recent StrategicPlan.

Dacurments

@ Desktop
=

Docurments

Compuker

‘::J My Metwork,
Places

File pame: | \ = |
Files of type: |XML schemas \ - |

N

e Select the Schema and click OK.
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Templates and Add-ins

Templates | #ML Schema | #ML Expansion Packs | Linked €55

Available XML schemas
Checked schemas are currently attached:
hitkp: f fenanay, skrakml, net [ &dd Schema. . ]

[ Schema Library, ., ]

[ %ML Options. .. ]

hktp: /e, strakml, et

URI:  hkkpsf feaoens, stratml, net
Path: C:\SkrakfiLt StrateqicPlan, xsd

Schema walidation options

Yalidake dacurent against atkached schemas
[ ] Allow saving as XML even if not valid

s

Word will show the XML Structure panel. The document can now be tagged with StratML elements.
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ZML Structure =

Elernents in the dacument:

Mo ¥ML elerments have been
applied to this document,

Make a selection in the document
and then choose which element
woll wank ko apply from the list of
elements,

Shiows %ML tags in the document

Choose an element to apply
ko wour current seleckion: [B[B

BCranym L
AdminiskrativeInformation
Description

Emailaddress

EndDate

FirstMarme

Goal

Identifier

LastMarne

Mission

Marme W

List only child elements of
current element

AML Cplions. ..
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Tagging the Document

1. Select the complete text of the document and click on “StrategicPlan” from the bottom portion
of the “XML Structure” panel.

2. Word shows the following dialog box. Click on Apply to Entire Document.

=% Apply to entire document?

\__‘.p This is the First element applied ko this docunent. Do you want to apply this element ko the entire document or to the current selection only?

————___*[ Apply to Entire Document ] [ &pply to Selection Cnly ] [ Cancel
t-Country-first-and-Agencyv-before-self - Quiet-patriotism-is- our-hallmark - ChDDsi anl e'?”"e”t ta apply ko your @y
. . . . CUFFENE SEIeCtion:
edtothemission,-and-we-pride-ourselves- on-our-extraordinary- p——— =
- af- . ol
totheneeds-of-our-customers. StrategicPlan “ff—

hpholdthe-highest-standards-of-conduct -We-seek-and-speak-thetruth—to- StrategicFlanCare
ind to-our-customers.- We-honorthose-Agency-officers-whohave: come- Lbeaittar hs
e b onor-the -colleaoyes with-whomweworktodaw & List only child elements of current element

3. For tagging specific elements, such as Name, select the text to be tagged. Right click and select
“Apply XML Element”, as shown below. The selected element will be applied to the selected text.

S[=l
[ Paste
A | Font..
ﬁ Paragraph... . e
T natched-in-its-core-capabilities
= B ' munitv?
§= | Mumbering 3
Apply XML Element 4 Mame +_
B Hyperlink... Description —
ﬁ Loaok Up... Otherlnformation
Synanyms L4 StrategicPlanCore
Translate L4 Administrativelnformation
Styles , Iecisic:n-a.ud-actiml.-"

4. Please note that during the tagging process, a squiggly would show up in the left border of the
text of the document from the beginning till the end. This is due to the fact that the document is
invalid while being tagged.
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5. Continue tagging one element at a time by selecting these, and on right-clicking, apply different

XML tags, such as Name or Identifier or Description as required on all items till the end of the
document.
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Saving the File as XML

6. To save the tagged file, go to Word Office button and click on Save As.

I.-"'--E b H q - u -

Save a copy of the document

Mew
E;‘ Word Document

~ Save the document in the default file

Qpen format,
['.:" Waord Template

Save = Save tha document as a template that can

sed to format future documents,

*"’-@ Word 97-2003 Document
Save As |k

Save a copy of the document that is fully
compatible with Waord 97-2003,

prinl Save As [F12) 5 PDF or XP3

Publish a copy of the document as a PO'F or
¥Ps file,
Prepare F —J Other Formats

=
Openthe Save As dialog box to seledt from
all possible file types.

€ N@ Z L

Send b
/ Publish »
= =S
Ly 3
Clase 1

=] Ward Options | |)( Exit Waord

e Select the “Save as type” to be “Word 2003 XML Document”. Check “Save data only.”

File name: |Strategic_P|an w |
Save a5 byPet |yord 2003 XML Document < v
[] apply transform

\ Save ][ Zancel
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e  Word will prompt with a message that the file cannot be saved as it is invalid.

™

Microsoft Office Word

order to solve this problem wou must either:

"j This document cannaot be saved as ML because its structure violates the rules set by the schema, In
L

- save as a Waord docurent
- ar click Cancel, Fix the validation errors in the document, and then save as XML

Save as Word Docurment ] [ Cancel J

7. To allow saving the document even if the XML is not valid:

First, click on XML Options in XML Structure on the right-hand panel.

A dialog box opens up that has a check box for Allow saving as XML even if not valid option.

Click in the check box and press OK.

e Now save the file.
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EML Structure

Elernents in the document:

= StrateqgicPlan
Marne
= StrateqicPlanCore
+-<I» Yision
+-<I» Mission
fralue
=1 alue
Marme
Description

+

= Value
Mame
Description

Goal
Mame
Description

Shows ¥ML tags in the document

Choose an element ko apply bo wour
current seleckion: E]E]

Mame
Descripkion

List only child elements of current
element

%ML Optians. ..
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XML Options

ML save opkions

[]5awe data only
[ ] apply custom kransForm
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PX

Schema walidation options
Yalidate dacument against attached schemas
[ ] Hide schema violations in this docurment
|:| Ignore mixed conkent

[w]iallow saving as <ML even if oot valid: *

AML view oplions
[ ] Hide namespace alias in %ML Skructure task pane
[] show advanced XML error messages

[ ] shows placeholder text For all empty elements

[ Schema Library... (04

l [ Cancel
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Document Tagging Example

In this section, we will take a sample document and tag a few elements with the StratML schema.
1. Open the documentin Word.
2. Follow the steps given above to attach the schema.

3. Select the complete text of the document and click on StrategicPlan from the bottom portion of
the XML Structure panel.

4. Word shows the following dialog box. Click on Apply to Entire Document.

Apply to entire document?

\:{‘j This is the first element applied to this document, Do you want to apply this element to the entire document or to the current selection only?

‘___—-'-"*l Apply ko Entire Document ] [ Apply to Selection Cnly l ’ Cancel

Choose an element o apply ko wour 7
current selection: E]

t-Country-first-and-Agencv-before-self - Quistpatriotism-is-our-hallmark -

edtothemission, and-we-pride-ourselves: on-our-extraordinary- e —
totheneeds-of-our-customers.- ¥ StrateqicPlan @ —
hpholdthe-highest-standards-of-conduct. - We-seek-and-speak-thetruth—to- StrategicPlanCore

bndto-our-customers - We-honor-those-Agencyv-officers-whohave-come- ; Libenittar b

e-honorthe-colleasyes-with-whom-we-worktodav. 9 List anly child elements of current element

i StrategicFlan
I\"isiun

One Agency, One Communitv, An Agencyv unmatched in its core capabilities, functioning as one
team, fullv integrated into the Intelligence Community

The Mission

We are thenation's first line of defense. We accomplish what others cannot accomplish and go
where others cannot go. We carry out our mission byv:

+ Collecting infonmarion that reveals the plans, intentions and capabilities of our
adversaries and provides the basis for decision and action.

+ Producing timelv analvsis that provides insight, waming and opportunity to the President
and decisionmakers charged with protecting and advancing America's interests.

+ Conducting covert action at the direction of the President to preempt threats or achieve
1JS policy objectives.

5. Now apply StrategicPlanCore tag to the text till the end as shown below.
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[ Paste

A | Font Agency unmatched in its core

_| - igence Community

=% Paragraph...

:= | Bullets 3

i=  Mumbering pt /
Apply XML Element [ Mame

& Hyperlink... Description

;tl Loak Up... Otherlnformatpbn
synanyms g StrategicPlaniore
Translate b Administrativelnformation
Steles b |c1v:1tt1 protectng and advarcl
- 1'1-1_1 H:r_-u-r: ksl -\+‘1'1-1_1 D'!"_'I.r:.i"‘

a StrategicPlanCore

Vision

One Agencv. One Communityv. An Agency unmatched in its core capabilities, functioning as one
team, fullv integrated into the Intelligence Communitv

The Mission

We are thenation's first line of defense. We accomplish what others cannot accomplish and go
where others cannot go. We carrv out our mission byv:

+ Collecting information that reveals the plans, intentions and capabilities of our
adversaries and provides the basis for decision and action.

»  Producing timelv analwvsis that provides insight, waming and opportunitv to the President
and decision malkers charged with protecting and advancing America's interests.

+ Conducting covert action at the direction of the President to preempt threats or achieve
US policy objectives.
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6. Similarly, apply the Vision and Identifier tags to the relevant portions.
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7. For tagging specific elements, such as Identifier or Description, select the text to be tagged.
Right click and select “Apply XML Element”, as shown below. The selected element will be
applied to the selected text.

i StrateqicPlan
a1 StrategicPlanCore

(AVES] [ Vision [Eriten)

One Agency. One Community. An Agencv unmatched in its core capabilities, functioning as one

team. fully integrated into the Intelligence Community ) Visions)

(VS (AT V ision [FErERen)

(«Desaiption[One Agency. One Communitv. An Agency unmatched in its core capabilities,

functioning as one team, fully integrated into the Intelligence Community jDesdiptions )] Vision
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8. The next Identifier is tagged similarly as shown below, and so on till the end of the document.

MO o N DS TR =]
% | cut PPI p
i Amenca. 5 Interests.
Sa| Cop preempt threats or
[ Paste
A | Font. /
=7 | Paragraph...
= | Bullets
i=  Mumbering

Apply XML Elemen Crganizatigin

M. Hyperlink.. Vision

gl Look Up.. .
Synanyms b Yalue
Translate b Goal
Styles p (hest standards. We

4 = 4 =

a StrategicPlan
i StrategicPlanCore

{u Vision[ [« Identifier] Visjon | Identfiers)

{« Desaiption[One Agency. One Community. An Agency unmatched in its core capabilities,

functioning as one team, fullv integrated into the Intelligence Communit}']lDESUiDtiU"'*))"*'iSiU“"]l

(eFEer] (TEETEReT The Mission [Ferehen)

{4 Desaiption[We are the nation's first line of defense. We accomplish what others cannot
accomplish and go where others cannot go. We carrv out our mission by:

¢ Collecting information that reveals the plans, intentions and capabilities of our
adversaries and provides the basis for decision and action.

¢ Producing timelv analvsis that provides insight, waming and opportunitv to the President
and decision makers charged with protecting and advancing America's interests.

¢ Conducting covert action at the direction of the President to preempt threats or achieve

US policy objectives. |DesTiptions || Missions |
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Contact Information
For questions related to StratML schema and initiative, please go to http://www.xml.gov/stratml/.

If you have any questions about tagging strategy documents with Microsoft Word or about this guide,
please contact Ictect, Inc. The contact information is as-follows:

Ictect, Inc.

2320 Renaissance Blvd #226
Sturtevant, W1 53177

Ph: 262-898-7568

Email: support@ictect.com
Web: http://www.ictect.com
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